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1. OVERVIEW

If an applicant desires to take admission in the 2 year B.Ed. /B.H.Ed. /M.Ed. Courses in the
HEIs participating under SAMS for the Academic Session 2025-26, they must submit an online
application form to appear in the Entrance Test. At first, the applicants have to visit the SAMS
website to complete the registration process. Further, they will be allowed to fill up the
Common Application Form (CAF).

The applicants are hereby advised to keep their mobile number & email id active in order to
receive any communications regarding Entrance Examination and admission related matters
and to get the admission related notices. After the entrance examination, the applicants have
to update their Graduation / Equivalent marks along with the Choice filling for all the HEIs
as per their choice of preference. Further, the Course-wise state wide provisional merit list
will be published based on the Entrance Mark. Based on their position and probability (can be
assessed by visiting the last year cut-off Marks), applicants will have to opt for their choice
of preferences. Both the CAF fees & the Admission fees for admission into B.Ed. /B.H.Ed.
/M.Ed. Courses will be collected in online mode from the applicants through SAMS Portal
within the stipulated time period.

Please read the Information Brochure (CP) carefully (available in the SAMS B.Ed. /B.H.Ed.
/M.Ed. website) before filling up the online Common Application Form (CAF).

2. HOW TO GET STARTED

To start using the application and to complete the registration along with filling up of the
Common Application Form (CAF), applicants have to enter the URL: www.samsodisha.gov.in.
Please Refer Fig. 1.
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Figure 1 Welcome Screen
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http://www.samsodisha.gov.in/

On clicking the B.Ed, B.H.Ed, M.Ed. option under Higher Education Department, as
highlighted in Fig.1, you will be navigated to the home page of Teacher Education, Please
refer Fig. 2.

@ S \ MS Migher Fducation Department G- Than Traans »

Py Teacher Education About  e-Space FAQ  Feedback

"] Notices View More

welcome to Teacher Education [ 20amon R 8.4 8 NE/W

A studont (4 required 10 regisied harseiiMimsai 1o avall difforont seqvices undar SAMS (o
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Figure 2- Home Page

Referring to Fig. 2 click on the link “Information Brochure” to go through the information
carefully.

2.1 EXISTING STUDENT LOGIN

With reference to Fig. 2, if you have already registered and signed up, then click on the
Existing Student Login option. You will be navigated to the Student’s Login Screen
wherein you can log in to the system using your mobile number and password as shown in
the Fig. 3 below:

e Enter the registered Mobile Number in the textbox.

e Enter the login Password in the space provided (i.e. self-assigned)

e For security reasons, enter the Captcha displayed.

e Click the LOGIN (SIGN IN) button to enter the application and access it.

S/ A\ MS

S Resdi i Monegran s

Student’'s Login

( Mobile Numbear )

Password @

Enter Captchia 269814 (99}

LOGIN ( Signin )

Eorgot Password’?

Figure 3 -LOGIN (SIGN IN) Screen
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All the communication during e-admission will be made through the mobile number and email

address provided during registration.

2.2 NEW STUDENT REGISTRATION

In case you are new to the system and have not yet
registered, then you can sign up into the
application for the first time having an active
mobile number. For doing so, click on the New
Student Registration option in Fig. 2, which
further redirects you to Fig. 4:

@ S\ MS

e b Mg e an

New User Registration

Figure 4- New User Registration Screen

Enter the Name of the Student (As in PG/Degree/HSC/10th standard/ICSE/CBSE) in

the textbox.

Enter the 10 digit Mobile Number for receiving SMS alert.
Provide your valid and active Email Id for receiving the notifications.

Provide your DOB as per your HSC Certificate.

Click the “Generate OTP” button to send the OTP to the valid mobile number
registered for activation. (This mobile number may either belong to you or to any

of your family member.)

You will receive a verification code in your Mobile number and the Email id provided for
confirming if the mobile number and id provided are in active state or not. In case, the OTP
is not received within 5 minutes, then click the Resend button to send the OTP again.

Referring to Fig.5-,

Enter the Verification Code you have
received in the textbox given.

Enter the Password that includes
alphanumeric, special characters along with
upper case of at least 8 characters length in
the textbox.

Re-enter the Password for confirmation.
Click on the Submit button.

CVTTS Empsirenm ) A 85 soson o (w)

m ok To Loain

Figure 5 Verification Screen

Completing the registration process, you will receive a message that you have successfully
registered in your mobile number/the number that is accessible by you. Refer Fig. 6:

Figure 6 Success Message Screen
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2.3 FORGOT PASSWORD

In case you have forgotten the login
password, then click the Forgot Password
link in Fig.3. This will redirect you to Fig-7
wherein on entering the Mobile Number and
Email id (as registered), click the Generate
OTP option as highlighted.

Referring to Fig. 8:
e Enter the OTP received in the
textbox.
{Please Note: If you don’t receive the OTP
within 5 minutes, then click the Resend
OTP option to send the OTP again.}

e Enter the Password that includes
alphanumeric, special characters
along with upper case of at least
8 characters length in the

textbox.
e Re-enter the Password for
confirmation.

e Enter the Captcha displayed for
security reasons & Click on the
Submit button.
Thus, the new password is activated and
can be now used for Login purpose.

3. DASHBOARD

Student Academic Management System

Forgot Password

GENERATE OTP

& Back 1 Login

Figure 7 Forgot Password Screen

SAMS

Student Academic Management System

Forgot Password

Verification code has been sent 1o mobile numbery ss=sst=s] 4
& Email Id ;- #asssses wyak3@gma
In case you do nol recerve the OTP wathun 5 munutes, please
chici on the Resend button to receve the OTP again
-
o
-
450603 % 2
L swmt
OTP Expires in 4:22 second(s)

Figure 8 Forgot Password Screen

On successful Sign In with your registered name and mobile number, you will be navigated to
the following dashboard, refer Fig. 9, displaying the list of menus in the left column along
with the important announcements and Dateline for the online activities with respect to

admission-
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Figure 9 Dashboard

Referring to the timelines, you can proceed for applying into the respective courses sticking
to the timeline.

Fig 10:- Before viewing the details in the dashboard a popup screen will appear i.e. “Diglocker
screen”

e Here if you click the “YES” button, you have to go through the process.

e Here if you click on “NO” then you will return to the application form to fill up.

Do you want to fill your form using DigiLocker 7?7

| .

DigiLocker

Figure 10 DigiLocker Screen

If clicked on “Yes” bottom then the below steps to be followed: -
i. Start
ii.  Registration & Login
< Applicant successfully registers and logs into the student application.
ili. Prompt for Digi Locker Data Access

< After login, the applicant is presented with the option to allow access to their
Digi Locker data.

< Display a prompt with "Do you allow access to your Digi Locker data?" and
provide 'Yes' and ‘No' options.

iv.  Decision Point: Digi Locker Access

< If the applicant selects "Yes":
> Proceed to fetch demographic data from Digi Locker.
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> Display the demographic data in a non-editable format.
> Prompt the applicant with "Proceed with this demographic data?” with ‘Yes'
and 'No' options.
< If the applicant selects "No":
> Skip fetching and proceed to manual data entry (if required).

v. Decision Point: Proceed with Demographic Data

< If the applicant selects "Yes" to proceed with the demographic data:
> Automatically fetch the demographic data from Digi Locker.
> Move to the next step (Auto Fetch Data).

vi.  Auto Fetch Data (if Yes selected)

< Initiate the process to fetch demography data from the applicant’'s Digi Locker.
< Automatically populate the common application form with the fetched data.

vii.  Validate BSE/CHSE Data For (Degree/B.Ed/M.Ed/B.H.Ed)

< Automatically validate existing Board of Secondary Education (BSE) or Council
of Higher Secondary Education (CHSE) data.
< If validation is successful:
> Overwrite the demographic data with validated BSE/CHSE data. With a
massage “There is a mismatch in your Digi Locker and BSE/CHSE data.
BSE/CHSE result data will be considered for the admission propose.”

3.1 APPLICATION FORM

To start applying for BED course, click on the “Application Form” link as highlighted in Fig.
12, and choose the B.Ed. Course to fill the application. Before proceed choose Yes or No for
a message shown in Fig. 11 that you need to gone through the knowledge on information
brochure before filling up the application form.

Have you gone through the Information Brochure of the course you want to Apply for?

Figure 11 Alert Message

Figure 12 Application Form (type of course applied screen)
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Follow the steps mentioned below to proceed with the application for B.Ed. admission-
e Check The Instructions for the eligibility to the respective course.
e Next, Choose either Yes or No if you have gone through the Information Brochure for
the course to be applied or not.
o If yes, then select the name of the course from the drop down menu, i.e. either
B.Ed., B.H.Ed., M.Ed.
e Select B.Ed.

Figure 13 Application Form

3.1.1CANDIDATE PERSONAL DETAILS

You can fill-up your details to apply for admission into B.Ed. courses for the current year in
the respective fields under the Candidate Personal Details section, refer Fig. 14:
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Frash

Course 5.6d

Applicant's Type 10th Board 10th Year OF Passing

10th Exam Typw Graduation Exam

Annual Supplementary Passed Appoared
Applicant's Name Mother's Name Father's Name
reler Date of Birth emall
sSELECT [} |
Aachanr N APAAR 1D Mobile No
e
Wh PF w as Mobile No Alternate Mobile No Marital Status
district of exami t t

N.G: Choosing the “yes” option does not guarantes a hostel seat. Allocation of hostels purely depends on the avallability of facilities at the institutions!
lovel. Betore submitting the CAF, please check the college profile on the SAMS TE website to know about the hostel facilities

SELECT

10th Roll No

Staying at Child Care Institution Chilad withaut Biological Parents HIV/AIDS  Affected Family (either father, mother ar both)

Y VvV

YV VYV

Y VvV

>
>

Figure 14 Candidate Personal Details Screen

The “Course” type remains default as selected.

The Applicant’s Type remains fresh as per the application type.

Select your ‘10th board’ from the drop-down list, i.e. from which State you have
passed your 10th board examination.

Select the ‘Year of passing’ from the dropdown list.

Choose the Exam Type you have appeared, i.e. either Annual or Supplementary.
Enter your Roll No. in the textbox given as mentioned in your admit card.

Choose the Graduation Exam type, either Passed or Appeared.

Enter your 12 digit valid Aadhaar number as issued by Govt. of India. (This field
remains mandatory).

Enter your APAAR ID (This field remains completely optional).

Enter your Whatsapp, Alternate Mobile No. for communication.(This is optional)
Select the class to which you belong from the Social category drop down menu, i.e.
either SC, ST, General or SEBC.

Select the Special Reserve Category of class of the society to which you belong.
Select your ‘Marital Status’ from the list given, i.e. either Married or Unmarried

3.1.2PRESENT ADDRESS

For adding your permanent address follow the steps-

Figure 15 Present Address Screen
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e Enter your Address Line-1 and 2 in the respective space given.
e The name of the Country, State and Pin code is auto-populated.
e Select the name of the District to which you belong.

3.1.3PERMANENT ADDRESS

In the Permanent Address section, refer Fig. 16:

Figure 16 Permanent Address Screen

If the Present Address is same as that of Permanent address, then select the checkbox for
the same, else fill in the address details in the respective fields.

3.1.40DIA QUALIFICATION

Choose either Yes or No if you have studied Odia at HSC/+2 Level or Higher level, refer Fig.
17:

Have you studied Odia as a subject at HSC or equivalent Level or Higher or Passed Odia in the special Exam conducted by BSE Odisha of HSC Standard?

Figure 17 Odia Qualification Screen

If you choose No, then the system prompts an alert message that you are not eligible to Apply
for B.Ed./B.H.Ed./M.Ed. Course. Refer Fig. 18

117.245.133.165 says

You are not eligible to Apply!

Figure 18 Alert Message Screen
Choose Yes in Fig. 17 to proceed with filling the application.

3.1.5Income Details of Parents and Other Information

e Fill up the Income Details of Parents as shown in Fig 19:-
e Input the Other Information as shown in Fig 20:-
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Fathers Ocoupation Mother s OCcupation Annual income of the parents{together) In Rs

ELECT SELECT ™ ELECT

ncome Certificate Barcode Evample
Actual Annual Income (In Rx)

To Whom the Certificate is lssued Income issuing Authority Date of income Certificate Issuance

Figure 19 Income Details of Parents

Do your parents qualify as beneficianes for KALIA
Yojana? Do your parents hold a Labour card?

Special Category (For GSSY Schotarship)®

Figure 20 Other Information

3.1.6 STREAM

Select the name of the Stream from the drop down menu into which admission is desired,
refer Fig.21:

Stream Name *

Figure 21 Stream Screen

3.1.7EDUCATIONAL QUALIFICATION & BANK DETAILS

Enter the details of your educational qualification for UG & PG examinations appeared and
passed in the respective sections, refer Fig. 22:

e AL i i ot o b SR LER e e SO T e e
et it | ARt
e = e -

Figure 22 Educational Qualification Screen
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e Select the name of all the Examinations passed from the respective drop down

menus.

e Select the name of the College Board from where you have passed the respective

exam.
e Select the Year of Passing the examination.

e Enter your Roll No. for the respective academics followed by the Maximum marks

and the Marks obtained.
e The Percentage of marks is auto-calculated.

e Upload the Documents (.pdf 100kb) for Income Certificate, Residential Certificate

& Caste Certificate.

e Enter Account Number, Confirm the Account Number, Account holder Name, IFSC

code, Branch Name, Bank Name, and MICR Code.

Select the checkbox if you agree by the terms and conditions given for the admission.
If you wish to save the application in the draft mode and do further modifications later on,

then click the Save as Draft button.

Click the Submit button for final submission of the application form.

On submitting, the system gives a confirmation message that the application is saved

successfully. Refer Fig. 23:

117.245.133.165 says

Application Saved Successfully !

Figure 23 Alert Message

Figure 24 Confirmation Screen

On verifying the data entered into the respective sections, click the Confirm button in Fig.

25 to confirm that the data provided are true in all respects.

roceed _ | :
@.\ Cancel

te.samsodisha.gov,in says te.samsodisha.gov.in says

Figure 25 CAF Proceed Screen
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Click the OK button, Proceed to Confirm /Back to Modify screen.
3.1.8 Confirm/Back to Modify Screen

Here Applicants can check the Scholarship details as per their information provided in CAF
(i.e. Income details......) refer Fig 26.

Applicants may click on link scholarship portal to register (If needed).

Figure 26 Confirm/Back to Modify Screen

Click on Confirm button to Confirm the application or Click on Back to Modify button for
necessary changes If required. Refer Fig.26:

te.samsodisha.gov.in says

Application Confirmed Successtully

Figure 27 Success Message
Click on Ok on this Success Message for next process.

3.2 UPLOAD DOCUMENTS and UPLOAD PHOTO/SIGNATURE

On successfully submitting and confirming the application form, you are navigated to the
Upload Documents screen and then to Upload Photo/Signature screen. Refer Fig. 28

' |
Ouanalant

whoat wy g e o KT o

Figure 28 Upload Documents and Photo/Signature Screen
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Referring to Fig. 28, In Upload Documents Screen, applicants need to Upload Caste
Certificate (If chosen), Income Certificate, Residence Certificate, which is not mandatory.
The documents can be uploaded during Choice Locking / Mark Updation timeline.
In Upload Photo Screen, follow the steps below to upload your photo and signature-
e Click the Choose File option to search and upload your photograph and Signature.
e Click the Save option to finally save your photograph and signature.

On Click to save the photograph and signature, the system prompts an alert message that the
image/signature are uploaded successfully.

Figure 29 Success Message Screen

Click on OK.

If applicants want any modifications to the photo and signature uploaded or in Documents
uploaded then clicking the Edit option on the respective applicants can upload the correct
one.

3.3 FEES PAYMENT

The CAF submitted won’t be validated by the panel, until and unless payment is done. On
submitting the relevant Information, you are redirected to the Fees Payment screen.

You will find the two payment Gateway (HDFC Payment Gateway and SBI epay Payment
Gateway).

Choosing the Payment Gateway (any one) of your choice, click the Proceed button to get
steered to the CAF Payment instruction screen, refer Fig. 30:

e32100) noitesubl 1edesT tnamtnged noiteoubi 1erpiH
PP W tARi noltesubi yerbesT
Degartment of Higher Education, Gevernment of Ocisha

e Gty

Qs

natnA ot 1roanA agetnd ol orusd ¥ suiterizoh =¥ sigoM mexigoh 3

e

et ey

Figure 30 Payment Instruction Screen

Going through the instructions enlisted, select the checkbox if you agree by the terms and
conditions given for CAF payment and click the Click to Pay option to pay the requisite
amount.

On making payment of requisite amount, the application is complete in all respects.
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3.4 Check Payment Status

Once the application fee is paid successfully, you are navigated to Check Payment Status
screen to check Payment History with the applicant details and the amount paid status. Refer
Fig. 31

» — w
oA

[+3 d :

Payment History
. Fees Paytoen) Note © Plassa click on Thesh Staties 10 hnow your payment status o Prist 18 download yewr Coamman Applicstion Ferm (CAF)

e Agpitart Noye Arresar Dare Paygmrars Getwey Tramzacton Sl No o R Actioe
€ Uhwck Payrreint S20ius

LI ANSU SEXHAIN DAS ( G A 202 Eief oy bed 301!'.»:‘3;E

= Pt OA

Figure 31 Check Payment Status Screen

3.5 PRINT CAF

Once the payment process is completed, you are redirected to the Print CAF screen wherein
the complete application form can be downloaded for personal reference as well as to submit
at the college counter at the time of admission, Refer Fig. 32:

Sie Applicasian Apphicant « Farlinr SpousesGiimrdian s Morher s Name  Dare of flevh Catmgaey Causse Prine CAF
..... her Hame Pesie

Figure 32 Print CAF Screen

For the application nhumber, applicant nhame and personal details displayed, click the Print
button as highlighted to generate a printout of the application fees that is complete in all
aspects.

4. Incase of B.H.Ed. and M.ED. application Form

4.1 B.H.Ed.

In the B.H.Ed. Course, select 'Hindi Qualification Examination Eligibility/Centre’' from the
dropdown. Refer Fig 33.

21.Hindi Qualification Bxamination Eligibility/centre *

—-Select—-

1.5tudied Hindi as an Honours/Pass/Elective Subject in Graduation Level

2 Passed Rastra Bhasa Ratna from Rastra Bhasza Prachar Samiti, Wardha

3.Shastri from Odisha Rastra Bhasa Parishad, Puri

4 5Snatak (Up to june, 2005 the date upto which temporary recognization has been granted)

Figure 33 B.H.Ed.: Hindi Qualification Examination Eligibility/center Screen
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4.2 M.Ed.

In the M.Ed. course, refer to the 'Educational Qualification’ screen as per the eligibility
criteria mentioned in the Information Brochure. Refer Fig 34.

SLe  Cammination Cullmge/univardty Mame Vear OFf Pacsing Roll Mo Mark Type Ma Mark/ CGPA Cltained Murk/CGAA PesCaiiCage

wore -4 v Meed €0 smTer accuTale details, including thel oww Bank 3ccoun NuMber. Providing correct informeation il help snsurs & IMeoth process for Auturs Tranesctions during the courre

Figure 34 M.Ed.: Educational Qualification Screen
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